CAREER LADDER RESPONSIBILITIES
THE FOLLOWING IS A LIST OF RESPONSIBILITIES THAT CAN BE USED ON THE CAREER LADDER. THIS LIST IS NOT ALL INCLUSIVE. THE FOLLOWING LIST IS PREPARED BY THE CLRC.

1.
Belonging to a SUBJECT MATTER organization is okay as long as it


relates to instruction in your classroom and meetings take place outside of


school hours (non-contract time).

2.
Workshops, in service, and college hours: These must be non-contract hours;

you may NOT use a personal day. Travel time may be counted ONE WAY to workshops. The state has set a limit of 1/3 of your plan that can be used with workshops, in service, and college hours. 


*Remember:  One college credit counts 8 hours.

3.
Attain Master’s Degree. This counts one time only and counts as 15 hours.

4.
Serve as a workshop presenter and/or model, demonstrate and show 
effective teaching techniques. You may do this only if the topic relates to 
your curriculum.

5.
Develop and submit a grant. You may do this only if it is directly used in 
conjunction with your curriculum.

6.
Develop curriculum resource materials, specific teaching units or classroom activities. ONLY NON-CONTRACT TIME USED IN PREPARING 
THESE ACTIVITIES CAN BE COUNTED.

7.
Serve as unpaid member of the Professional Development Committee, the 
Career Ladder Review Committee, and other school committees counting on non-contract meetings.

8.
Develop or coordinate a district educational program for students, fairs, competitions, or exhibitions. These must be curriculum related. A talent show, for example, would not count.

9.
Develop home/school activities. These may be enrichment or remedial activities that deal with your curriculum to be done at home. Newsletters can 
count as long as they contain curriculum substance-not just homework 
assignments.

10.
Tutor students. Can be either remedial or enrichment. Must be non-
contract hours and non-paying students.

11.
Develop, coordinate, or participate in summer programs. This can NOT be a paid activity. It must OBVIOUSLY relate to curriculum and instruction.

12.
Develop a VCR tape and/or slide presentation on a particular teaching subject, and or tape classroom textbooks for students’ use. These must relate to curriculum and benefit students directly.

13.
Develop and/or implement wellness activities that can include (but are not limited to) after school sports, intramurals, walking track, health education, etc.

THE FOLLOWING CONDITIONS TOWARDS A RESPONSIBILITY CANNOT BE UTILIZED:

· Any activity that is normally part of your regular duties CANNOT be used

· Any church affiliated activity CANNOT be used

· Any activity taking place during the regular school day CANNOT be used -- this means NO using planning time or lunch periods 

· Any activity that you receive COMPENSATION for CANNOT be used--there is a difference between REIMBURSEMENT & COMPENSATION -- reimbursement for your expenses is okay

· Ask yourself, “Is this part of my job?” If the answer is yes, it will not count on career ladder.

